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REQUEST FOR PROPOSALS 

LODGING, CONFERENCE, CATERING AND AUDIO-VISUAL SERVICES 

RE-BID 26-02-4035SB 

 
BID DUE DATE:   JULY 30, 2026 @ 4:00 P.M. 
   ANY BIDS RECEIVED AFTER THIS DATE WILL NOT BE ACCEPTED 
 
DESCRIPTION:   JUDICIAL BRANCH – ADMINISTRATIVE OFFICE OF THE COURTS 

TO PROVIDE LODGING, CONFERENCE, CATERING AND AUDIO-VISUAL 
SERVICES 

 
CONTACT PERSON:  Procurement Analyst 
   Administrative Office of the courts 
   Email: rchee@navajo-nsn.gov 
   Phone : 928-871-7019 
 
PROSPECTIVE VENDORS MUST IDENTIFY BID # AND COMPANY NAME ON ALL QUOTE DOCUMENTS. 
PLEASE SUBMIT AN ORIGINAL AND TWO (02) COPIES OF YOUR BID IN A SEALED ENVELOPE AND 
CLEARLY MARKED ON THE OUTSIDE OF THE ENVELOPE.  
 
MAIL/DELIVER TO: THE NAVAJO NATION 
   ADMINISTRATIVE OFFICE OF THE COURTS 
   7968A WINDOW ROCK BLVD. - EAST VETERANS PARK 
   WINDOW ROCK, AZ 86515 
 
BID QUOTES CAN BE EMAILED IN FOLLOWING FORMATS: 

1. Letter of Transmittal 
2. Quotes on Contract in accordance with Part C. Scope of Work 
3. Detailed Cost and Grand Total Contract Amount for all services for the RFQ 

THE EMAIL ADDRESS FOR QUOTES: JUDICIALFISCAL@NAVAJO-NSN.GOV 
 
THE FOLLOWING DOCUMENTS MUST ACCOMPANY THE QUOTE: 

1. Navajo Nation Certification regarding Debarment and Suspension 
2. Signed, current W-9 form 

3. Current Certificate of Liability Insurance          
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A. PURPOSE OF THIS RFP 
 

General Information 
 

1. The Navajo Nation Judicial Branch (NNJB) provides court services, peacemaking, and 
probation and parole services, to adjudicate cases, resolve disputes, rehabilitate 
individuals and families, restore harmony, educate the public, agencies, and other 
governments in Diné bi beenahaz’ áanii, and protect persons and property pursuant 
to Navajo Nation laws, customs, traditions, and applicable federal laws. 

Pursuant to Diné bi beenahaz’ áanii, the NNJB has established a justice system that 
fully embodies the traditional values and processes of the Navajo People. The Judicial 
Branch provides these services in the Administrative Office of the Courts, Navajo 
Supreme Court and in twelve (12) judicial districts.  

NNJB is inviting qualified and well-established vendors capable of providing 
comfortable facilities and services to submit proposals and bids.    

2. Dates for consideration of the NNJB Staff Meeting and Training -  October 29-30, 2026. 
NNJB is seeking a vendor capable of providing 1 day of meetings, 1 night of lodging 
and 1.5 days of meals and refreshments within the recommended time period, for 
200 participants. Similar accommodation is sought for 2027, 2028 and 2029 for a 
multi-year contract.  

 

B. CONDITIONS GOVERNING THIS PROCUREMENT 
  

The Judicial Branch will comply with all federal and tribal laws and regulations pertaining to the 
procurement of these items. The Judicial Branch reserves the right to reject any bids, in whole or in 
part. The invitation to bid is not a legal binding agreement, obligation, or contract and any costs 
incurred by the respondent in preparing, transmitting, presenting, or modifying the invitation to bid 
shall be the responsibility of the respondent. Indian preference will apply to this invitation to bid as well 
as vendors who should indicate they are Navajo Nation priority one or two vendors. 

 

C.     SCOPE OF WORK 

 

The proposed vendor will provide a detailed breakdown by costs, category, and grand total for all 

services for the following: 

 

1. Proposed Dates: 

a. October 29-30, 2026 

b. October 2027 *dates to be determined* 

c. October 2028 *dates to be determined* 

d. October 2029 *dates to be determined* 
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2. Lodging Accommodations for 200 individuals 

a. Number of rooms (single or double) to be provided by the vendor: Minimum of 

100 double rooms. 

b. Each double room should have two double or two queen beds. Roll-a-ways will 

not be accepted as a substitution. Hide-away beds will not be accepted as a 

substitution. 

c. All rooms to be non-smoking rooms. 

d. Where applicable, identify number of complimentary rooms and/or suites. 

e. Lodging rate per night for both room types shall be the same. 

3. Meals and Beverages 

a. 1 – full breakfast 

b. 1 – seated lunch or buffet 

c. 1 – mid-morning snacks 

d. 1 – afternoon snacks 

e. 1 – full evening dinner buffet 

f. Vendor to provide ice water, drinking glasses, individually wrapped hard candy, 

pens and notepads for the participants in all rooms. 

g. Quote must include a proposed menu for meals, snacks and beverages. 

h. Quote must include meals and refreshments consistent with General Services 

Administration (GSA) per diem rates.  

4. Meeting Room and Facilities 

a. General Sessions will be held on the following days: 
 

i. Day 1 – Evening (4:00 – 8:00 pm) accommodate 200 participants 
ii. Day 2 – Morning (8:00 – 10:00 am) and Afternoon (3:00 pm – 5:00 

pm) – accommodate 200 participants 
 

b. Seven (7) break-out rooms will comfortably accommodate 35 to 80 
individuals each.  Break-out sessions will be held on the following days: 

 
i. Day 2 – from 9:00 am to 12:00 pm – 7 rooms, accommodate 35 

individuals 
ii. Day 2 – from 1:00 pm to 5:00 pm - 7 rooms, accommodate 70 

individuals 
 

c. One workroom is designated near training area for two (02) days and is 
equipped with electric plugs and Wi-Fi service.   

 
d. Proposal shall include a top-view floor plan of the facility identifying rooms 

recommended for meeting rooms. 
 

e. Meeting room set-up will be determined 30 days prior to start of the training. 
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f. Public address system with a minimum of two (2) wireless microphones, 

including an In- Focus type projector and screen, shall be provided by the 
vendor for the large General Session meeting room. The projector should be 
able to connect to laptop computers provided by presenters. 

 
g. Stage set-up with a black backdrop and a podium with draping.  

 
h. Registration Area with tables outside of general session area.  

 

i. Proposal should include wireless connectivity.  
 

 

 

* * * * * * * * * * * END OF DOCUMENT – BUT SEE TABS A –B * * * * * * * * * * * 
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TAB B - CERTIFICATION REGARDING DEBARMENT, SUSPENSION
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TAB C - 

 
 


